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TEMPLATE FOR ORGANISING A SPEECH 
 
MY TOPIC IS  ……………………………………………………………………………….……. 
 
MY FIRST MAIN POINT IS : 
 
………………………………………………………………………………………………………….. 
 
THE REASON IS: 
 
…………………………………………………………………………………………………………… 
 
EXAMPLES I WILL USE: 
 

 …………………………………………………………………………………………………… 
 

 …………………………………………………………………………………………………… 
 

 …………………………………………………………………………………………………... 
 
SUMMARISE MY POINT 
 
…………………………………………………………………………………………………………… 

 
 

MY SECOND MAIN POINT IS : 
 
………………………………………………………………………………………………………….. 
 
THE REASON IS: 
 
……………………………………………………………………………………… 
 
EXAMPLES I WILL USE: 
 

 …………………………………………………………………………………………………… 
 

 …………………………………………………………………………………………………… 
 

 …………………………………………………………………………………………………... 
 
SUMMARISE MY POINT 
 
…………………………………………………………………………………………………………… 
 
 
MY THIRD MAIN POINT IS : 
 
………………………………………………………………………………………………………….. 
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THE REASON IS: 
 
………………………………………………………………………………………………… 
 
EXAMPLES I WILL USE: 
 

 …………………………………………………………………………………………………… 
 

 …………………………………………………………………………………………………… 
 

 ……………………………………………………………………………………………………... 
 
 
SUMMARISE MY POINT 
 
…………………………………………………………………………………………………………… 
 
 

 
  FROM THIS MY OPENING WILL CONTAIN: 
 

 ……………………………………………………………………………………………………. 
 
PLUS 
 
RELEVANCE TO AUDIENCE : 
 
……………………………………………………………………………………………………….…… 

 
 
 
AND MY CONCLUSION WILL: 
 
 
SUMMARISE MY MAIN POINTS  
 

1. …………………………………………………………………………………………… 
 

2. ……………………………………………………………………………………………. 
 

3. …………………………………………………………………………………………… 
 
 
I WANT THE AUDIENCE TO: …………………………………………………………………….. 
 
………………………………………………………………………………………………………. 
 
………………………………………………………………………………………………………. 
 
………………………………………………………………………………………………………. 
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PRESENTATION FORMAT 
 
My Opening - 
 
………………………………………………………………………………………………………. 
 
………………………………………………………………………………………………………. 
 
………………………………………………………………………………………………………. 
 
………………………………………………………………………………………………………. 
 
………………………………………………………………………………………………………. 
 
………………………………………………………………………………………………………. 
 
The Body  - 
 
………………………………………………………………………………………………………. 
 
………………………………………………………………………………………………………. 
 
………………………………………………………………………………………………………. 
 
………………………………………………………………………………………………………. 
 
………………………………………………………………………………………………………. 
 
………………………………………………………………………………………………………. 
 
………………………………………………………………………………………………………. 
 
………………………………………………………………………………………………………. 
 
………………………………………………………………………………………………………. 
 
………………………………………………………………………………………………………. 
 
………………………………………………………………………………………………………. 
 
………………………………………………………………………………………………………. 
 
………………………………………………………………………………………………………. 
 
………………………………………………………………………………………………………. 
 
………………………………………………………………………………………………………. 
 
………………………………………………………………………………………………………. 
 
………………………………………………………………………………………………………. 
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………………………………………………………………………………………………………. 
 
………………………………………………………………………………………………………. 
 
………………………………………………………………………………………………………. 
 
………………………………………………………………………………………………………. 
 
………………………………………………………………………………………………………. 
 
………………………………………………………………………………………………………. 
 
………………………………………………………………………………………………………. 
 
………………………………………………………………………………………………………. 
 
………………………………………………………………………………………………………. 
 
………………………………………………………………………………………………………. 
 
………………………………………………………………………………………………………. 
 
………………………………………………………………………………………………………. 
 
………………………………………………………………………………………………………. 
 
………………………………………………………………………………………………………. 
 
………………………………………………………………………………………………………. 
 
………………………………………………………………………………………………………. 
 
The Conclusion 
 
………………………………………………………………………………………………………. 
 
………………………………………………………………………………………………………. 
 
………………………………………………………………………………………………………. 
 
………………………………………………………………………………………………………. 
 
………………………………………………………………………………………………………. 
 
………………………………………………………………………………………………………. 
 
………………………………………………………………………………………………………. 
 
………………………………………………………………………………………………………. 

 


